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Update your
Zoom PC
‘client’

Zoom updates its software
frequently to:

* Fix bugs

* Add new features

* Improve usability

You need to install the updates,
they are NOT automatic.

Here’s how:

e Go to the Zoom Download Centre
https://zoom.us/support/downlo

ad)

The download starts
automatically

Save the installer to your desktop

Open the downloaded file to
install

(& @& zoom.us/support/download QA & % 0OB0 2095 . :
Apps @ L Calendar @ Jitsi s NBNmodem (@ CCSearch Pixabay » Other bookmarks
REQUEST A DEMO AUS: 1.800.768.027 RESOURCES ~ SUPPORT

zoom SOLPITIONS ~

)
SCHEDULE A MEETING JOIN A MEETING HOST A MEETING ~ t

We're now downloading Zoom ...

Your download should automatically start within seconds.

If it doesn't, restart the download

Zoom is available on Mobile and Tablet.

Download

Meetings Client
Zoom Rooms Clig
Browser Extensi|
Outlook Plug-in
Lync Plug-in

iPhone/iPad App
Android App
Zoom Virtual
Backgrounds

2 Download in ’ Download in
App Store Google Play
€ saveds X
« v B s This PC (Debussy) » Desktop » v [v] 2 Search Desktop
Organize = Mew folder f== = o
~
& U3A Chinese # * Mame Date modified Type Si
&) Cloud Drive * PDF Editor 6 Pro 15/11/20194:29PM  Filefolder
@ Lois Edwards * Stykz for Windows File folder
Zoom - "3_25 CDBurnerxP Shortcut
. &2 Doodly /04 Shortcut
» =g Dropbox . -
',’.; Microsoft Teams 13/06/2020 12:59 PM Shortcut
» o OneDrive - Personal :ﬂ Windows 10 Update Assistant 25/03/2019 4:27 PM Shortcut
54 Zoom 24/09/2020 10:01 PM Shortcut
v [ This PC (Debussy)
¥ 3D Objects
i g v £ >
File nam{lZoomlnstaller.exe -
Save as type: I;fq:lplicatitm (*.exe) w

» Hide Folders

| Save |

Cancel



https://zoom.us/support/download

Update your

Zoom PC
‘client’

If you have a Zoom account
(including a free account):

use the Update feature in the
Zoom app

Click your image or initials to
open the menu

Select Check for Updates

If an update is available it will
download immediately

When downloaded, click the
Update button

The update will install

New Meeting ~

pdate Available!

Mew version 5.3.1 (32879.0927) i= available. You have 3.3.0 (32670.0921).

Release notes of 5.3.1 (32879.0927)

Resolved |ssues

-Resolved issue with a subset of users losing Starred contacts and having issues with
searching users

-Minor bug fixes

Release notes of 5.3.0 (52670.0921)

No upcomi

0 Settings

® Ayailable
© Away
© Do not disturb

My Profile
Try Top Features

Help

Check for Updates

Switch to Portrait View
Switch Account

Sign Out

General features () Zoom Updater
-Calendar Integration sync improvement

-Enhanced Edit Country interface when scheduling
-Enhanced integration with Outlook client

-studio Effects

-Enhanced scheduling with default settings

Zoom is updating, just a few seconds ...

52%

=




What’s new?

Current version as at 30
September, 2020 is 5.3.1

Major improvements in:
e 522
« 53

See
https://support.zoom.us/hc/en-

us/articles/201361953-New-
updates-for-Windows

Selected features

Custom gallery view organization

You can drag and drop tiles from the gallery to any position. This
view won’t shift as people speak or enter.

Multi-pin and multi-spotlight

Everyone (with host permission) can PIN up to 9 tiles, so you only
see those videos. The host can SPOTLIGHT up to 9 videos. Pinned

videos stay across the top.
Unmute with consent
Self-select Breakout Room

High Fidelity Audio mode
option in Advanced Audio settings enhances “Original Audio” mode:

- disabling echo cancellation & post-processing
- raising audio codec quality to 48Khz, 96Kbps mono/192kbps stereo

- Professional audio interface, microphone, and headphones
required.



Participant menu — Full screen

+ SpeakerView

Gallery View

Exit Full Screen

Participant menu — Not full screen

+ SpeakerView

Gallery View

Fullscreen

Host only

v Speaker \liew

Gallery View
Remove All Spotlights

Fullscreen




Sharing the
Screen

Sharing your screen
allows you to present a
wide range of
resources during your
session.

Click on the Share
Screen button

O @ [ Tum off Original Sound  ~

»
. M A -w -

LT




Recommended In Windows’ Full screen mode __|_> ml

Zoom window 822 Gallery View "1
set up

NOT in Zoom’s -
Set up your Zoom screen for Full screen mode

easiest use:
1. Zoom meeting screen: -
Exit Full Screen g s

You will then see the Windows
controls for this screen

2. Set the Windows mode to: = L

Full screen

RRRRRR

Your Participants pane and
Chat pane can then ‘dock’ to
the side of the screen.

You can also access your
Windows task bar when Zoom
is not Full Screen mode




Share menu

() Select a window or an application that you want to share

Advanced

Sharing the
Screen

...........

Have all the items you want
to share open on your

Whiteboard

Screen 1

desktop. Then they will =
. N N ’5
appear in the Select a share r—— =
window. 4 : .
® Click on the window you : int Sli - NordVPN Q (2) Advanced Zoom- HowScreen...G
want to share.
= Click the Share button.
(Or you can just double-click E Bl
the WindOW you wa nt tO D:\Helen\Dropbox\Current Proje...
|
Sha re) () Share computer sound ] Optimize Screen Sharing for Video Clip

Share desktop
(this computer 8
has 2 screens)

[

iPhone/iPad

ZM Allocation Update 4.1 Name m

The participants will not see
this screen - even if you are

sharing Zoom windows.




can share

Basic menu
() Select a window or an application that you want to share / X
W h a t yo u Basic Advanced Files

GO«
oEEnEE
—~

g it S

/ =

You can share:

Whiteboard iPhone/iPad

= Your whole desktop

= A whiteboard for writing
notes

NordVPN (2) Advanced Zoom- How Screen...‘. ZM Allocation Update 4.1 Name g

= An iPhone oriPad

= Any open app, such as:
= Powerpoint slides

= File explorer
= Video player

D:\Helen\Droppoue®trrent Proje...

(eg YouTube in a
web browser)

= Word, Excel etc

| ) share copeetefsound (| Optimize Screen Sharing for Video Clip m

N N L

Remember to click the
= Tick this box for sound Share button!

10



The Share menu provides
more options. .

Under Advanced options, you

Or you can choose to share

Other options Files under the Files tab.
in the Sha Fe Files may be located on

There are some useful tools your cloud accounts or on
menu under the Advanced tab. the PC

can choose to:

share just a portion of a
screen Portion of Screen 1)

Music or Computer Sound Only: Content from 2nd Camera
_—

L4

share music or computer
sound (without sharing a
screen) — see more later

share content from a Remember to click the
second camera (if you have Share button!
one)

11



Once you

start sharing
your screen

' . . 1 |'.-', w0 \J
/] e | V 4
Start Video i Manage Partlipants New Share Pause Share Annotate More

The Meeting Control Bar
moves to the top of the
shared screen (but is not

w o There’s another menu
visible to participants)

under Annotate with

You can select a some useful tools
to change the item you're ———

sharing ; v # & O O O w

Drraw Stamp Spotlight Eraser Format Undo Redo Clear

Remember to Stop Share I
when finished so you return The Spotlight tool

participants to a '
conversational view Spotlight

o &
Save

enables participants to
see your cursor more
clearly.

12



You can access these through the

I\/Ioving/H |d|ng audio or video settings available next
- to the microphone and video icons
the meeting P
control bar
© settings *
() start Zoom when | start Windows Tu rn this Off.
H Video When closed, minimize window to the notification a
TWO Ways to aVOId the i () Use dual monitors Use the Alt key to Show
meetlng Contr0| bar from N I;\ Enterfull.screenaut.orriatic.allywhenstar‘tin?orjoi" the meeting Control bar Or
hldlng Other ContrOIS: .T O Chat Alwaysshowmeetingcontrols @ move your mouse OVer it-
| rers Ask me to confirm when | leave a meeting
1. Hide the meeting control O showmy oonecedtins
bar except When you are Rec:lrdmg :temlnd mz ‘\5d ; ml:utes be:.:\relmytup:mmg mee‘tmgsb |
using it by changing one of
your settings.
OR
2. Move the meeting control & o ar Il Va

bar — Click and hold Mute i Manage Participants New Share Pause Share Annotate More
somewhere outside the 201-2 W Stop Share

icons and drag to a better
position.

13



Letting
participants
share screens

Lock Meeting

Enable Waiting Room . .
- TIP: If a participant shares a screen

Allow participants to: and either does not know how to

~ Share Screen stop it or you want to stop it, but

v Chat want others to continue their
o ! ename Themselves ability to share, select this action

control their ability to do this. : E::E:I:::::: from your View Options on the top

For a Host to control this: . s toolbar to quickly stop the share

Remove Participant...
Report... \

This can be useful, but you can

* Press Security at bottom of
screen, revealing options

above it o T

ChECk or uncheck ”Share Security Participants
Screen” (no need to press
Enter after that)

View Options

Zoom Ratio
Request Remote Control
Annotate

Exit Full Screen

' Side-by-side mode

Stop Participant's Sharing

Repeat process to let
participants share again,

checking Share Screen this
time

14



Stop
participants
sharing their ¢ an' oF N /s

Start Video Manage Participants New Share Pause Share Annotate More

Screens SR u stop share

* |deally, participants
will stop sharing ‘_
themselves using the ~ You are viewing Bharat's screen [TV IT RS

StOp Share button Zoom Ratio Fit to Window

e The Host can also Request Remote Control
stop participant’s Annotate
sharing.

v Side-by-side mode

Stop Participant’s Sharing

| /g

o a

lai V
15




Allow
participants to
annotate the

e 1 )
. W L% - I /
Start Video Security Manage Participants New Share Pause Share Annot_e Moure

ommen
B Stop Share

— DFind Chat
= Alq o~ alaaere LT
== 23 A AaBoCcl Aagpetl \
Shared Screen S P BNRACLD IR TR ... ......
=. O H T Normal | TNoSpac.. Heading! Heading2 Tit) Subtitle |5 b Sele . Record to the Cloud
agraph Fa Styles [ Edity Disable participants annotation
ARSI SRR 2 - CANRS TN 00 Y - L 20 4 2 Show Names of Annotators ‘

When sharing, the
Meeting Control Bar
moves and changes
options.

Check the More (...)
button for another menu

Hide Floating Meeting Controls ~ Ctrls Alt+ Shift+ H

Share computer sound
Optimize Share for Full-screen Video Clip

Masbic a ¢
end Meeting Alt+{
-'”'

(NOTE. Participants
annotating with a touch
screen may produce
better results visually)

16



Participants
annotating
others’ shared
screens

* Participants who have been
given permission by the host
to annotate will have a menu
of tools available

 The annotations stay in the
same screen position even

when you change the
background information e.g.
moving to the next slide

Eraser

Format

OO0 W By

Undo Redo Clear

- _ B

The presenter will
probably want to Clear
the annotations,
possibly after Saving

% Allow
/ participants to
annotate the
Shared Screen

When sharing, L
Meeting Control Bar
maoves and changes
options.

Check the More (...)
button for another
menu

them, before moving
on.

17



Once you
start sharing
your screen

/A—
' . . 1 |'.-', w0 \J

/] e | V 4

Start Video i Manage Partlipants New Share Pause Share Annotate More

The Meeting Control Bar
moves to the top of the
shared screen (but is not

w o There’s another menu
visible to participants)

under Annotate with

You can select a some useful tools
to change the item you're ———

sharing ; v # & O O O w

Drraw Stamp Spotlight Eraser Format Undo Redo Clear

Remember to Stop Share I
when finished so you return The Spotlight tool

participants to a '
conversational view Spotlight

o &
Save

enables participants to
see your cursor more
clearly.

18



Lock Meeting

v Enable Waiting Room

’ Share Screen

v Chat

Allow participants to:

v/ Rename Themselves

v Unmute Themselves

Remove Participant...

Report...

¢ ~ @ - & a2 O -

Stop Video Security Participants Polls Chat Share Screen Record Breakout Rooms React

e
~

+  One participant can share at a time

Multiple participants can share simultaneously

Advanced Sharing Options...

@ ]

Share Screen Record Reactions

19



Second camera

A tew
Basic Advanced Files

- N
A second camera gives you a — - -
lot of options "
Steve Dotto* Ca n Switch Portion of Screen [7] Music or Computer Sound Only, k Content from 2nd Camera )

from iPad to actual
whiteboard or even a sheet Lg
of paper. wee—

See Steve’s tutorial on

https://www.youtube.com/watch?v
=NaEHmMmwQvQxY

Also watch Michael Fayrer
tutorial about using a
second camera

* Afew ideas of what | do.

Play (k)

https://www.youtube.com/watch?v
=GpBhIDc9GzM*Canadian YouTube PR PR R Ly 201



https://www.youtube.com/watch?v=NaEHmwQvQxY
https://www.youtube.com/watch?v=GpBhlDc9GzM

@ Screen sharing:

Tips for
participants

Change the participant
thumbnail view so you can . X - .
see the whole shared screen. S onnection

e Gallery list view

* Single speaker view rain . |n|ng

e Minimised view

At unawading)

There’s also a full gallery view (Nunawafell ./ 4 ally, Lee Albert &
when there are enough A , Lee Albert & . .
participants Y. ; ; rk Victoria

. . Victoria OF THE THIRD AGE

iork Victoria THE THIRD AGE

. ITY OF THE THIRD AGE
You can also move the images

around the screen, in a group
to improve your view. Grab
with mouse and drag. T —C S RO

_'quspIaySettings © B ®




Screen sharing:
Tips for
participants

You can also ‘zoom in’ to the
shared screen.

Under View Options you can
choose a Zoom Ratio — try
various levels until you can
see what you want to clearly.

You can also choose ‘Side-by-
side’ mode where the gallery
images appear at the side of
the shared screen rather
than across the top.

View Options v

Zoom Ratio
Request Remote Control

Annotate

v Side-by-side mode

oW 2

Shared screen

display

v Fit to Window
50%
100%(Original Size)
150%
200%

22



Screen sharing:
Tips for
participants

Resize the shared pane
to give you the best view

Hover over this marker ...

... until your cursor
becomes a two-headed
arrow +—

Drag to resize the panes

Shared pane Gallery or speaker view

0om Meeting ) You are viewing Tony Widdows' screen View Options v

. Zoom'’s
Music t whiteboard ’
~ ‘ Other issues with Screefl
Zoom Shatine? o
Screen ; " ony iadows
Sharing I
Sharing
rom your ‘
iPhone or

iPad
Videos and
images (e.g.
YouTube)

23



Basic menu
() Select a window or an application that you want to share / X

Select
whiteboard

/ =

You can share:

Whiteboard iPhone/iPad

= Your whole desktop — e

GOw o=

[OINJL]LIN] &} Ny
Prowoseg Sodal Carnecien .

= A whiteboard for writing R ——— .
notes B .

[ | A n | P h O n e o r | Pa d PowerPoint Slide Show - [Zoom ... @ NordVPN Q (2) Advanced Zoom- How Screen...‘. ZM Allocation Update 4.1 Name m

= Any open app, such as:
= Powerpoint slides

= File explorer

D:\Helen\Dropbox\Current Proje...

= Video player

(eg YO UTU be N a () share computer sound (] Optimize Screen Sharing for Video Clip m

web browser)
= Word, Excel etc

Remember to click the
" Tick this box for sound Share button!

24




Sharing a
whiteboard

The whiteboard has a
number of options in
drop-down menus

You can format text or
drawings, stamp, or
erase or save your
work.

If not saving, clear the
board before you stop
sharing.

Participants

<’

Stamp Spotlight Eraser

ﬂ £ Type here to search

This is text on keyboard

u3anunawading.com.au

This text is bold, italic, 48 point

~ im ) 7 @ ENG

4:37PM
27/09/2020

8]




X
- \Calibri

Sharing an app
on your
computer

A ]
Generated WP Cerber Security 8.6.7
Website: | U3A Nunswading

Raws inth

1P addre T | Date

. 40, 77,190, Awgust 29, 2020, 4:04 pm

308 40.77.189. August 29, 2020, 4:04 pm

39| 40.77.191. August 29, 2020, 4:03 pm

310/ 40.77.189. Au t 29, 2020, 4:03 pm.

wtps:/fu3anunawading com au/27-newsletters-texted-articles/116-president-message-2020-05

1
2
3 |Date:  August 30,2020, 10:14 pm
4
5

P Col | Reques| + | User 10| - | Page ge - | Blog 1D
110

‘Restore down’ button -
reduces the size of the
window from full screen.

§ERgee

nttps://u3anunawading com.autemplates/ia_community_pk

311/40.77.191. August 29, 2020, 4:03 pm

sortware (app at runs on
f 313/ 40.77.130. August 2, 2020, 4:03 pm

314/ 40.77.189. August 20, 2020, 4:03 pm

hittps://u3anunawading com.au/templates/ja_cg
ommunity_phus/css/ja_contentshide.cs:

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

515, 40.77.190, August 29, 2020, 4:03 pm
Ou r CO I I u er Ca I e 316 40.77.189. Ausust 29, 2020, 4:03 g
http requests 2020-08-30

shared in a Zoom sessior..

Your shared App appears

Before you start:

e open the app so it will
appear in the Share
screen page —
‘restore down’ if e
necessary so it doesn’t fill
the screen
set it up soit’s at the point
you want to share

Screen 1

D:\Helen\Dropbox\

with a green border
around it on your screen).

(2) Advanced Zoom- How Screen... @ ZM Allocation Update 4.1 Name ... a

Sanunawadiog com aufphugensystem/ a3t/ bace themes et

nansading com aulimada/syser/ e mootao core

"1 Share computer sound Optimize Screen Sharing for Video Clip

When you share:
e Click the image of your

app 1 thenclick Share 2

- Unia Timestame:

1568725605
1588725602
ey
pres—

ssaes10% -




Presenter view gives you two
C D C PowerPoint windows. Great
D

| ) Select a window or an application that you want to share X

N for in-person presentations,
| but hard to manage with
Zoom.

N

Whiteboard iPhone/iPad

nsitions Animations Slide Show Review View Help OFFICE REMOTE

= " i Ii—‘];[ @ ® ~| Keep Slides Updated | Use Timings I Monit¥k: | Automatic
werPoint Stide Show - [Zoom .. [l NordVPN @A -
° N Al A @ 0 .Set Up Rehgarse Record Slide Play Narrafions <] Show Medial »
- O - : . Slide Show Timings  Show ~
IMaonitars
a . - . . .
Show type Show slides
1 . ~ . D\Helen\D; . e
Presented by a speaker (full screen) @ Il
A » = = = = share computer sound || | Optimize Screen Sharing for Video Clip @ Eﬂr\wsed by an individual (window); O rom: 1 = To: (35 =
- sed at a kiosk (full screen) ustom showe:
N Show options e
|:| Loop continuowusly until "Esc’ Advance slides
® o0lde =Tol o 0 t t h [ show without narration Manuall
O Ou W 0 S OW a [] show without animation 8 J t'y' . ;
Using timings, if presen
‘ ' ’ . . . . |:| Disable hardware graphics acceleration
= VIdEO CI|Ck Keep slides updated Multiple monitars
Pen color dh - Slide show monitor:
- ) & —i— A5
U U d PP U bOX Automatic w
Laser pointer color: _('4 A Resolution:
. . C . . . C C Use Current Resolution R
Use Presenter View
e >lidesna S up Videos insid
C
I e OS I n S I e Cancel

dll YQ e PowerPoint need to

be EMBEDDED
27




PowerPoint

tips

* Use diagrams rather
than a lot of text

Send your slide pack to

your class as a .pdf soon

after they see it.
[file>export]

Use animation to

gradually show what you
want to convey (e.g. the

red arrows)

Audio and video items can

also be embedded in

PowerPoint

* To show a PowerPoint presentation, n
* Presenter view gives you two PowerPI

* Consider turning Presenter view off a
individual’ so you can access other ap
* Great for in-person presentations, but hg

* Turn on Screen Sharing.
« Select the SlideShow window and clic

* If you want to show a video click Shar
* Note: Videos inside PowerPoint need to

Sharing a
PowerPoint
presentation

To show a PowerPoint
presentation, make sure it
is running first and select
the slideshow window:.

Consider:

¢ turning Presenter view
off

* using ‘browsed by an
individual’ so you can
access other apps on
your desktop.

Presenter view gives you two
PowerPoint windows. Great

for in-person presentations,
but hard to manage with

If yo& want to show a
video click ON Share
computer sound

PowerPoint need to

ot of

nnnnnn

16

© Export

(n) Home

[ New % Create PDF/XPS Document

= Open
H % Create a Video

Info

Create an Animated GIF

Save a Copy

@ Package Presentation for CD

E@T Create Handouts

Fﬁ Change File Type

Create a PDF/XPS Document

= Preserves layout, formatting, fonts, and images

= Content can't be easily changed

" Free viewers are available on the web.

Create
PDF/XPS

Participants
don’t need to
have PowerPoint
installed.

— Participant can
click on weblinks

Send Mew Reuse

Design Transitions Animation
‘Eﬂ l_ Laj,.ru:uutv
3) 5 ]
\_—I LEI\ (] Reset

Za

Slida « Slides 1 Sectinn «

T O )

Video Audio

N
0 ¢]

Screen

Arnrdinn



https://www.google.com/search?client=firefox-b-d&sxsrf=ALeKk00_xNHuvo27ARvifQWDGZe3TFHPBQ%3A1600251437683&source=hp&ei=LeZhX_bUJ9L99QOK-o2YDA&q=exporting+powerpoint+to+pdf&oq=exporting+PowerPoint+t&gs_lcp=CgZwc3ktYWIQARgEMgIIADICCAAyAggAMgIIADICCAAyAggAMgIIADICCAAyAggAMgIIADoECCMQJzoFCAAQsQM6CAgAELEDEIMBOggILhCxAxCDAToLCC4QsQMQxwEQowI6AgguOgoIABCxAxBGEPkBOgUILhCxAzoICC4QxwEQrwE6BggAEBYQHlD8Dli_SGDTWGgCcAB4AIABjAKIAYYhkgEGMC4yMS4zmAEAoAEBqgEHZ3dzLXdpeg&sclient=psy-ab

) Select a window or an application that you want to share

Basic

Advanced Files

Screen 1

-
T =
GO~ pr— °‘”
ononom .
2Zoom Tutor Train o
B .
)
O o
PowerPoint Slide Show - [Zoom . It NordVPN
-

D:\Helen\Dropbox\Current Proje...

N
. . Share computer sound Optimize Screen Sharing for Video Clip

/7 =

Whiteboard iPhone/iPad

En

(2) Advanced Zoom- How Screen. ‘ ZM Allocation Update 4,1 Name ... a

Al If you want to show a

video click ON Share
computer sound

3
o

© (139) Advanced Zoom- How Scre X @8 U3A Nunawading - University o X g How faris Skm from your home? X

<« C (@ usnunawading.com.au e x 0OBO0O 20 »=@ :
ContactUs ¥

. LA
U3A NUNAWADING

UNIVERSITY OF THE THIRD AGE

Home About Us ¥ Membership ¥ Courses ¥ Learning Online ¥ News ¥ Enrolments

COVID-19 Update

In-person classes and office operations are temporarily suspended until further notice. Many classes are running online via Zoom.
For more information, see our COVID-19 or Learning Online resources.

29



Sharing Options

documents ‘/ Share via email (current approach for many)
e Add document as an attachment to email

‘/ Share via Cloud storage:
* Use a free cloud account for your classes (and only these)

* When sharing * Create a link to the document
documents, consider: * Share the link in email

* Provide explanations of how to download

* Your skills in sharing

* Your participants \A Cloud storage usually allows you to create a link to a document

skills in downloading * Share this link in chat
* Participants just click the link and the document is available in the
browser to download

* Chat can be saved by participants for future use

¥ Zoom offers ‘File sharing in Chat’

: = e Sets up a link between Zoom and your Cloud storage — security risk &
This option is not several extra steps, including logins at both ends

a|ILOWGdd on U3A’s e Shares link to file in chat
shared accounts * Participants need to copy the link and paste in browser 30




lendaegoess’ S h a rl n g ( " ¢ e ‘ = % %LI‘P[{:[OG—J ®
. = o @@
videos .
You can share YouTube videos, St o spplesten ety et
but have the video ready on
your desk top —and &

ZOOM TUTORIAL 2020 | How To
oy | Use Zoom STEP BY STEP For..
| Naturalvita Tutonals

downloaded to your
computer if possible. (“4K

Downloader” is one way) -. R i
— G0 cr oom - it
. 4 € O[N] L[N k] 33529 Views 5 Apr1 0, 2020 e K 116 SHARE &y SAVE ... P m&mm;ﬂ‘:fg:d"mm“
If the sound does not go to ﬂ S g et
the meeting participants, you e * :
o PowerPoint Slide Show - [Zoom ... MordVPN
TEFOED GBI o - Videos often don’t work because of

| . . .
computer sound! the time delay in downloading

Go back to the Share screcn the video to your computer and

and turn it on! DAHlr\DrophenCurentProe. then up again to Zoom.

Try Optimise Screen Sharing | 0 stere computer souna 00 optimizescreen sharing for vigo c Alternative is to upload to YouTube
for video clip — it may improve — and let everyone watch it from their
the quality (but often doesn’t: ’ own device (step out of Zoom to do
not known what this does!). this. Take care of copyright!)

31



https://www.4kdownload.com/products/product-videodownloader

videos,\ Sharing videos
already on
your PC

images

Have the downloaded video(s)
open on your desktop in your
Video Player of choice.

You can use most Video Player
apps, such as VLC, Windows
Media Player, Windows Films
and TV, or VLC player (all
above are free but you need to
download some; VLC is very
versatile)

Become familiar with
whichever player you choose
to use, and construct a Play
List

Playlist and Instances
If you use VLC, uncheck this under \> [ Alow only one instance
Tools>Preferences>Interface [] Use only one instance when started from file manager
Settings to make using playlists ST
easier. Continue playback?

Privacy [ Netwark Interaction
Activate updates notifier

Save recently played items

[ ] Allow metadata network access
Operating System Integration

File extensions association

« Films & TV = O b
Explore Purchased Personal L 8 A

D: Video folders ﬁ Removable storage E, Media Servers
Refine: Date added
All folders

If you use Windows “Films and
TV”, set up a new Video Folder
and place your videos in order in +

it. Use Next or Back buttons to Add folders

move through Play list “
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E.g. for VLC media . — _
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= Playlist [1:33:57] ~ | Title Duraticn Album

File Explorer, RIGHT click SS9~ _— B et D omwptmtign o5t
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° My Computer
O n ea C h I n t u rn a n d B My videos [ Paul Lam Chen32.mav 1:35:17
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[y Music

select ‘Add to VLC media | _— ge

Devices
@ Discs

player’s Playlist ot
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Make sure the App is
available to start during
the class.
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Videos,
images

Embed a

video in
PowerPoint

For best results:

* Have the video
downloaded to your PC

* Embed the video in
PowerPoint

e This is the preferred way if
your Internet or WIFI is
not fast or reliable

Insert

‘:,D .IEI+

Table
5I|de' - - -

Slides Tables
2o

Lesign

Pictures Screenshot Photo

ransicons

D
Shapes
Alburm ~ <

Images |

H thes maund dass ret o in

ANIMatrons

Insert Tab
I

SmartArt

llustration

Fs

Sign In

¢ ..

Video Audio Screen
= ~  Recording
E%. e Video...

Video on My PC...

28 129 1301 |~
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Preferred Way. A E=5 — -E.!
* Download the video to your

PC before your class.

Embed the video in

PowerPoint

This is preferred if your

Internet or WIFI is not fast or

reliable Video is streamed TO your PC at
Alternative Way the same time as FROM your PC

If your internet is fast and to participants. This takes more

reliable, you can embed just bandwidth so only works with
the URL of the video into the good Internet and WIFI.
PowerPoint. It will play within

PowerPoint. Change size as

needed and set timing with
Animations

Symbeol

I:mls
| ey

Sign in K3l

¢ ..

Video Audio Screen

~  Recording

nline Video...

Sign in K3l

.-!;:'-ti- Share

Symbeol

hols

01211

¢ ..

Video Audio Screen

L2

il Recording

Co

Online Video...

Video on My PC...




Videos,
images

Sharing
images from
your PC

Locate the image in File
Explorer before class
and open it ready.

For several photos,
open them all, or use
your Photos App to
move between them.

Share Screen and locate
the correct photo App.

Click Share

“ Home Share View

B Drevewpone [ Btanrge Medium
(5 Small = Details
Navigation [TH Details pane .
ane v B Tiles
Panes
]ﬂ i
<« 1 This PC > Pictur Apollo Bay

eos
a workfile =
3 This PC 3
¥ 3D Objects

)\ +
[ Desktop 201603'25 160649, 201603?5 161650.
. lpg lpg

o W§

Photos - 20160325_161650,jpg

llphotos  [REEEEESS e w O @ '

ow or an application that you want to share

Photos VideoConferencing

-
FRICLET T 1 St

Apollo Bay

Advanced Files

N

Whiteboard

3

iPhone/iPad

- 5

Zoom5creenSharing.ppbe - ine...* Inbox - IMAP gmail accourn it - Ou...m

(") share computer sound () Optimize Screen Sharing for Video Clip
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videos \ Sharing
™/ Images from
the Web

1. Prepare

Go to the web page. Right click on
the image “Save Image as” and save
it e.g. to desktop

Open file using your default photz
viewer.

Make sure this is left open when
you join the Zoom meeting.

2. In the meeting

Open “Share Screen” and choose
the App with the image (a blue or
green frame appears around what
you share)

Click “Share”. Participants then ser
the same photo

Press Stop Share to revert to normal

meeting

Deail of Mona Lisa

Lisa del Giocondo

Open link in new tab
Open link in new window
Open link in incognito window

8l [T Send link to TONYSLAPTOP

Save link as...

Copy link address

" -

[ Save image as...

Copy image
Copy image address

Search Google for image
x_ ﬂ LastPass

Inspect

da Vinci, Louvre

Basic  Advanced  Files

nd (] Optimize Screen Sharing for Video Clip

(1503-1506) by Leonardo




videos,\  Sharing 0o S

images

screengra bS Use Windows-Shift-S to open this menu.
e
1. Prepare ‘I'

I__I+
You’ll need a screen capture utility f

on your computer. The built-in Snip & Sketch _—"  Snip any
Windows 10 ‘snip and sketch’ works rectangular Snip any Snip a Snip whole
well. area shape window desktop

2. Capture T |

a) Open Snip & Sketch by holding

down the Windows key (4¥) and the
shift key (1) and tapping the S key.

b) Click the tool you want to use. N

e Rectangular area — drag your
mouse across the area you want
to capture
Window — click the window you
want to capture

If you want to share what your Sthow Zoom windows during screen shars (@ O Modified Reset
Zoom screen looks like, you may
need to change some settings in

your Zoom online portal.

(U3A shared Zoom accounts do not allow tutors to
have access to the online portal)
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Share
s Connect your ‘O

or iPad iPhone /lPad Screen Mirroring
tO PC . ROGERS = 10~ m e

Y

Mudl
Bring up the Control Panel > . uS'CI @
on your device:

= pull up from the bottom
— older iPhones ' - -

= pull down from the top — -

Choose your device to =
mirror

newer iPhones and iPads
Tap on Screen mirroring = ;‘l:r‘(;r'.‘“g

You can also connect your iPad

or iPhone to your computer via ‘ (@)

a cable . . iPhone/iPad via[}Cable
or use AirServer (software to —

display iPhones on PC - about

AS30)




Share

o Select a window or an application that you want to share
I Phone Basic Advanced Files
or iPad c D g
®
) D a
adlU (U U
o 0 -
iPhone/iPad
-]
a) fa ) 0 a [ A0 Zoom
aNnC < are £
J @ i R
(10 Elen.
DIO c PO 0
U — On your iPhone or iPad:
U C 1. Connect to Wi-Fi network Please connect to the same network as this PC.
| 2. Tap!'ta Screen Mirroring
U C dUPD O How ta find it sw |
@ = 0 =0 H d 3. Choose Zoom-
Don't see it? Restart your device 4
(s _
C 0 D1oOre
. L L - @ . .
DDI]C [J =10
ol

. . - )




@ Sharing

Music
Basic Advanced
f
In the Share pop-up, under
) e <: ]
Advanced Options, you can i . (
choose to share music or
5 Portion of Screen 1) Music or Computer Sound Onl Content from 2nd Camera
computer sound (without O /

sharing a screen)

e Click the Share button to start
Alternative: A portable speaker as close as possible to the

microphone. Control it from a device where you can
easily pause the music.

You'll need to increase the volume on your speaker.

he quality won’t be as good as Sharing computer sound

e Run the music from your
preferred music player software

e Set the volume controls low
(10% on mine) and allow
participants to adjust

Tip: Insert a short gap between music items if you want to
explain before the next segment.
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Not in Windows’ Full screen mode

Sharing Music
(contd.)

Not in Zoom’s Full screen mode

If you want to be able to
choose new items from your
playlist, try rearranging your
windows like this.

Then you can easily switch =, Windows-right arrow
between the two. . : (% ->) to dock to right

« Z0Om meeting i
(not maximised)

Preferred music playing
software in background (not
maximised)

OR use Windows _keys to
arrange apps side-by-side. Windows-left arrow

» Click an app then use #¥ ¢ to (% &) to dock to left
fit to left side or &F - to fit to
right side

Tapestry

Tapesty  Singed/Son

1D0D 9909000000V DOOVDVOVVVDOVVOODOD



Synchronising
audio with
visual stream

Occasionally the participant’s
audio stream will lag behind
the visual stream. Resyncing
as below sometimes fixes this.

To ‘resync’, participants
should:

1.click on the button next to
the microphone to open a
menu

2.'Leave Computer Audio’
then

3.Join Audio’ then

4.Join with Computer Audio’

Select a Microphone

Microphone (USB Audio)
+ Microphone (Realtek High Definition Audio)

Same as System

Select a Speaker
Speakers (USB Audio)
BenQ GW2765 (Intel(R) Display Audio)
Speakers (Realtek High Definition Audio)

Same as System .
Helen Smith

Test Speaker & Microphone... Ty
p p {1ty - "‘
Switch to Phone Audio...

Join Audio Start Video
2 Leave Computer Audio

— Audio Settings...
elen Sr

Y A A
Unmuic Start Video

1 -

) Choose ONE of the audio conference options

Phone Call

Computer Audio

d Join with Computer Audio

Test Speaker and Microphone

Automatically join audio by computer when joining a meeting
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Some web
references

Some basic Zoom videos

Screen Sharing

A good basic intro video

How To Create A Free Zoom Account - Quick & Easy!

Zoom’s own help section on screen sharing

General teacher training video which includes a lot on sharing

Zoom’s help section on Whiteboards

Managing a Zoom whiteboard

Using a phone or tablet as a whiteboard in Zoom

7 Zoom Screen Share Tips Every User Should Know!

Using a second camera on Zoom

DottoTech on screen sharing

Tips for dance teachers

Sound sharing tips for fitness classes — by a music teacher

DottoTech Zoom Audio Tips - For Music Teachers and Fitnhess Instructors
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https://support.zoom.us/hc/en-us/articles/201362153-Sharing-your-screen
https://www.youtube.com/watch?v=1ZRf6hA1ejk&feature=youtu.be
https://support.zoom.us/hc/en-us/articles/205677665
https://filmora.wondershare.com/video-call/zoom-whiteboard.html
https://uvacollab.screenstepslive.com/s/help/m/integrations/l/1220021-how-do-i-use-a-phone-or-tablet-as-a-whiteboard-in-zoom
https://www.youtube.com/watch?v=25Awq_v1Zms&ab_channel=Simpletivity
https://whttps/www.youtube.com/watch?v=GpBhlDc9GzM
https://www.youtube.com/watch?v=NaEHmwQvQxY
https://www.youtube.com/watch?v=rW3U2Fv2CY8
https://www.youtube.com/watch?v=uM22_Jw2hqI&list=PLY7vGkG6_TbL_ip2N9buWfAb3rXRCQ_oD&index=3&t=7s&ab_channel=MusicRepo
https://www.youtube.com/watch?v=qpoEXQ4Rqds
https://www.youtube.com/watch?v=hI32Xk2Va7M&ab_channel=CreativeLifeCenter
https://www.youtube.com/watch?v=TRX7Bt0ekaw&t=22s&ab_channel=Techademics

