User privileges

DEBUSSY\Helen2 Properties
General Group Membership

What level of access do you want to grant this user?

(O Standard user {Users Group)

Standard account users can use most software and change
system settings that do not affect other users,

(® Administrator (Administrators Group)

Administrators have complete access to the computer and
can make any desired changes. Based on notification settings,
administrators may be asked to provide their password or
confirmation before making changes that affect other users.

(O Other: Administrators

T

| Penly

DEBUSSY\Helen2 Properties
General Group Membership

What level of access do you want to grant this user?

(O Standard user (Users Group)

Standard account users can use most software and change
system settings that do not affect other users,

(O Administrator (Administrators Group)

Administrators have complete access to the computer and
can make any desired changes. Based on notification settings,
administrators may be asked to provide their password or
confirmation before making changes that affect other users.

(® Other: Administrators v

Administrators

Distributed COM Users

Event Log Readers

Guests

Hyper-V Administrators

IIS_IUSRS

Performance Log Users
Performance Monitor Users
Remote Management Users
System Managed Accounts Group

Users
[ok ]| cancel

"

Page 1



User privileges — Convert your Admin level account to a 'normal’ user account

Convert your Admin level account to a

'normal’ user account

1. Create a new account to be the Admin — do this first! Make sure you can remember the

password (you won’t be able to access your password manager)
2. Logintothe new Admin account

3. View the other users in Settings and select your normal account — it is probably an

Administrator

4. Change your normal account type to User instead of Admin
5. Log back into your normal account for day-to-day use.

6. If you need to do anything with Admin privileges (eg install software) you will need to enter

the Admin password.
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User privileges — Convert your Admin level account to a 'normal' user account
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User privileges — Convert your Admin level account to a 'normal’ user account
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Fill in the details for your Admin person. They will need to use an email address with a Microsoft

account. You can always make a new @outlook.com account for this purpose.

Make sure this NEW person is an administrator. Select their name and then click on Change account

type.
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User privileges — Convert your Admin level account to a 'normal’ user account
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You can then choose Administrator or Standard User

Repeat the process for your own normal account and choose Standard User for yourself.

. Choose Administrator for your new account.
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