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Get prepared for the new year

CLEAN UP YOUR COMPUTER!

Credits

= 10 Reasons Your Computer is Slow — And what to do about it!
https://askleo.com/10-reasons/

=  Why Your Computer Might Be Slow - Ask Leo! https://askleo.com/computer-
might-be-slow/
= Celebrate National ‘Clean Up Your Computer’ Month with These Six Easy Tips

https://central.bitdefender.com/privacy/education/article/9U93YwhYh (behind a
login)

= How to Organize Files, Folders and Documents For Maximum Productivity
https://www.asianefficiency.com/organization/organize-your-files-folders-

documents/
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Additional References, including for Mac

» How to Clean Your Computer System
https://www.wikihow.com/Clean-Your-Computer-System

= How To Clean A Monitor Screen
https://www.pcguide.com/monitor/how-to/clean-screen/

= How to Clean a Dusty Computer
https://www.wikihow.com/Clean-a-Dusty-Computer

= 12 Surprisingly Quick Ways to Clean up Your Mac
https://macpaw.com/how-to/clean-up-mac

= Mac Running Slow? How to Clean Up a Mac in 2021
https://resoundsound.com/clean-up-mac/

Il What can you do?

o A N R

Backup your computer! Set up reguYar backups as well

Make sure no malicious software is running on your device

Update your software
Prevent unnecessary programs from automatically running
Clean up “leftovers” |

Organise your documents and-accounts
1. Review and update your fi'Iing system
2 Remove _unwantéd apps and files — file the ones you want
3. _Clean the outside of your computer (Turn OFF first!)
4._-Give your digital accounts a thorough scrub too
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Backup First!

* |f you make a mistake and delete
something important a backup should
help you get it back.

What to do next?

= Scan for malware!

= |f you have malware on your device you need
to clean that out first.
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Scan with your anti-virus tool

B Bitdefender Total Security g Helen Smith @ =

» Quick scan—
doesn’t take long
— 16 mins, “pretty
good”

You are safe

We're looking out for your device and data.

s
recc
Learn more
online identities, bank safely and
ormation across all you vices

Next recommendation

= System (full) scan
— may take a

CO u p I e Of h O u rs’ Quick Scan VPN Safepay
scans external /
: f—
drives too — A <J>
System Scan Vulnerability Scan Add a quick action

Want to protect more devices? Get a new Bitdefender Total Security subscription to keep them safe.

2
= 20 HOURS!

Scanning in progress...
rs\Helen\Pictures\Lightroom\2017 Red catalog\2017 red\20...

Scanned items: 4084006

Elapsed time: 20:17:19

Resolved: 0

Unresolved items: 2

13

Password protected:
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Scan with Windows Defender

Go to
Settings

> Update & Security
> Windows Security

Open Windows
Security

Click Quick scan
here or go to Scan
Options

Windows Security

(W Home

| QO Virus & threat protection 4*—

R Account protection
) Firewall & network protection

B App & browser control

Device security

a2
@ Device performance & health
sk

Family options

O Virus & threat protection

Protection for your device against threats.

® Current threats

No current threats.

Last scan: 6/17/2020 5:06 AM (quick scan)
0 threats found

Scan lasted 2 minutes 11 seconds

40106 files scanned.

Quick scan

Scan options -ﬁ

Allowed threats

Protection history

Scan options offers

Full scan
Custom scan

Offline scan

Scan with Windows Defender

QO Quick scan

@ Full scan «

O custom scan

Scan now

-

Checks folders in your system where threats are commonly found.

Checks all files and running programs on your hard disk. This scan
could take longer than one hour.

Choose which files and locations you want to check.

O Microsoft Defender Offline scan

Some malicious software can be particularly difficult to remove from
your device. Microsoft Defender Offline can help find and remove
them using up-to-date threat definitions. This will restart your device
and will take about 15 minutes.
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Update your software

= Try to set updates to happen automatically
= |f you can’t, pay attention to reminders
* |f noreminders, check apps manually OR

= Use an updater software such as:
o |Obit Software Updater
o Ucheck

(but make sure they cover software you have!)

Some will auto-update

= NORD VPN
for example
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Il Prevent unnecessary software from.

Start-up software

Browser-extensions

Autorun software

421 PM
[J

» 33
F @ 7 ) NG oo L
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Task Manager shows Startup programs

File

1" Task Manager

Processes Performance App histol

Options  View

Startup

sers Details Services

Name

@ 1Password for Windows desktop

& Adobe C55.5 Service Manager

(5] Adcbe GC Invoker Utility

[5] Adcbe Updater Startup Utility
AirServer® Universal

[%] Apple Push

D sitdefender Vpn App

»» Cancn l) Network Scanner Selector EX
& Canon Utilities Image Transfer Utility
A" Canon Utilities Image Transfer Utility 2

[fE ColorMunki Smile

Fewer details

Publisher

AgileBits Inc.

Adobe Systems Incorpor...
Adobe Systems, Incorpo...

Adobe Systems Incorpor...

App Dynamic ehf
Apple Inc.
Bitdefender
CANON INC.
CANON INC.
CANON INC.

X-Rite, Inc.

Status Start-up impact
Enabled Low

Enabled Not measured
Enabled Low

Enabled Low

Enabled Low

Enabled Not measured
Enabled Low

Enabled MNot measured
Enabled Not measured
Enabled Not measured
Enabled Not measured

= [m] X

Last BIOS time: 6.4 seconds

Disable

Clean up browser extensions

Extensions add extra features but are potential risks for malware etc

Disable and delete any you no longer need

[three dots] > More tools > Extensions

= Extensions

Q

Load unpacked

®

Details Remove

m

Pack extension

1Password extension (desktop app re.

Update

4.7.5.90

Extends the 1Password app on your Mac or
windows PC, s0 you can fill and save passwords
in your browser.

1D: aomijjhallfgjeglblehebfpbcfeobpgk

Inspect views background page

Bitwarden - Free Password Manager 1.55.0

O

Details

~

AdBlock — best ad blocker 4.43.0
Block ads and pop-ups on YouTube, Facebook,

Twitch, and your favorite websites.

1D: gighmmpiobkifepjecnamgkkbiglidom
Inspect views background page

Remove

ColorZilla 2.0

2

Details

&3
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Il Clean up “leftovers” \\

Downloads

Deleted files in Recycle bin
Browser cookies and history
Temporary files

Downloads

Your Downloads include:

Any software you have downloaded to install on your machine

Some files that didn’t get saved to your preferred location
immediately

You can control where they go, eg in Chrome:
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Deleted files

= Files in the Recycle Bin are not actually
deleted

= Emptying the Recycle Bin may get you back a
lot of space

Browser cookies and history

Clear browsing data i
Basic Advanced

Timerange  All time -

Settinas

Q, Searchs

You and Google
g Safety check

Autofill

° Chrom

Security and Privacy Browsing history

4,205 items (and more on synced devices)

Download history

2,603 items
Search engine

Cookies and other site data

a8
Q¢
@  Appearance
Q
=1

Default browser From 1,077 sites (you won't be signed out of your Google Account)

‘I Helen Smith
— = SR e - 20

(D)  Onstartup
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Windows can help a little with this

Settings >
System >
Storage

Settings

System

CJ  Display

49 Sound

[ Notifications & actions
D Focus assist

® Power & sleep

Storage

Storage Sense can automatically free up space by getting rid of
files you don’t need, like temporary files and content in your
recycle bin.

@D on

Configure Storage Sense or run it now

0S (C:) - 236 GB

46.6 GB free

189 GB used

This is how your storage is used and how you can free up space.

= Apps & features 66.6 GB
D Battery
Pictures 41.0GB
I = Storage A~
Manage the Pictures folder
8 Tablet [} Other 17.4 GB 21

Organise your documents and folders

= Clean out your desktop — don’t store

documents here!

» Clean out your downloads folder — don’t store
documents here!

= Set up a file and folder structure that works

for you

22
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11



U3A Nunawading Clean Up Your Computer 04/02/2022

Picture your structure ... \

Security - Backup

U3A classes

Projects Security - Passwords

U3A website

Security — 2FA

Documents

Here’s a
simplified view
of my structure

Equipment

Personal Security — mobile

Finances

2021-01

2021-02
Photos L )

\.

.
2022 2021-03
~———
23
Here’s another approach
.
i Shares
- 1Password subscription ]
Documents
=3 -
Dropbox subscription ]
|
For just Crdefend ]
itdefender
documents
2022 S0ap ]
U3A
24
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